
 

Instruction for Business Central: Change the date format for a field value  

Change the date format for a field value 

Phase Description Navigation 

Find Document 
Customizer 

 

 

 

In the search window  
• Type ” Document Customizer”  
• Click on Document Customizer 

 

 

 

Change the date 
format for a field 
value 

• Select the document you want to edit 
• Click on Detailed Setup 
• Select the Report Template you want to 

edit and click on Header Fields 
 
• Mark the line you want change date 

format for 

 

• In Dateformat select the desired format 

As a default the configuration is set to blank 

Short: Uses the local region settings. (E.g. dd-
mm-YY) 

Long: the date and the month typed in letters. 
(dd month-name yyyy) 
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